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This Agreement to book the venue is made between Broad Hinton Village Hall Management 
Committee (the Committee) and the Hirer.  Please read and sign the tear off slip below and return 
it and your deposit to the Bookings Officer. 
 
Your signature also confirms that you have read and understood the Guidance Notes and 
Departing Checklist and that you agree to the hiring charges.  These can be found on our website 
– broadhinton.org.uk. 

 

Date Start Finish Hourly 
Rate 

Bar  Total Fee Deposit 

       

       

 

Hirer:   

Address:  

Tel No:                                                           Email:   

Purpose of function:  

Room(s) required: 
□ Whole Hall  □ Main Hall  □ Meeting Room □ Bar 
 

How did you find Broad Hinton Village Hall? 
 
□ Web site     □ Noticed the Hire Our Hall sign outside 
□ Social Media i.e. Facebook  □ Attended an event 
□ Someone told you about the hall □ Live in the Parish 
□ Advert in local paper or other source □ Hall monthly newsletter 
 

 
 

I agree to the terms and conditions of hire detailed on the second page of this document. 
I enclose 50% of my hiring charge as a non-refundable deposit of £ 

I also enclose a separate £50 ☐ £250 ☐ cheque as a refundable deposit to cover 

damage/breakages, extra cleaning and/or recycling costs 

Please make cheques payable to Broad Hinton Village Hall 

 
Signature ................................................................................Date   ............................. 

Return form & deposits to: 
Mrs. Marilyn Martin, 140 Broad Hinton, Swindon, Wilts, SN4  9PQ  
 



Broad Hinton Village Hall is a Registered Charity; Number 305475 

Terms & Conditions of Hire: 
 
1. Hirers cannot access the hall before the agreed start time, unless previously agreed with the 

Bookings Officer (Mrs. Marilyn Martin 01793 731521). 
2. Broad Hinton Village Hall has a licence for the sale or supply of intoxicating liquor and holding 

entertainment events.  The Hirer must notify the Committee of intent to sell alcohol when hiring 
the hall.  If alcohol is to be sold, an additional fee of £35 will be charged. 

3. No alcohol is allowed outside the front of the hall. 
4. The Hirer is responsible for ensuring alcohol is not sold to anyone under the age of 18.  If there 

is doubt about age, the Hirer must request proof of identification.  If this is not provided, the 
sale of alcohol must be refused. 

5. Invoices are sent on the 1st of the month following the hiring and payment is required within 30 
days. 

6. A non-refundable deposit of 50% of the hire charge, must be paid at the time of booking. 
7. Cancellations made less than: 

 Four weeks before the booking of a Friday evening or anytime Saturday booking 

 One week before a Sunday morning through to Friday afternoon booking 
Will incur the FULL hiring costs. 

8. The Hirer is responsible for removing and recycling; cans, glass, cardboard and plastic bottles. 
9. The Hirer is responsible for leaving the hall in the same condition as it is found.  The bookings 

officer will provide a document which explains what must be done before leaving.  If the Hirer 
will not be present at the end of the booking period, they must nominate someone to take 
responsibility on their behalf. 

10. No hall property should be removed from the premises without permission of the Committee.   
11. The Hirer will provide a separate cheque as a refundable deposit of: 

 £50 - Hirers resident in the Parish of Broad Hinton and Winterbourne Bassett 

 £50 - Hirers living outside the parish who have booked less than five hours 

 £250 - Hirers living outside the parish who have booked five hours or more 
All or part of this deposit may be retained to pay for: 

 Damage or breakages 

 Cleaning fees if the hall is not left as it was found 

 Disposal of cans, glass, cardboard or plastic bottles left in; the hall, inside bins or outside 
refuse bin 

Cheques should carry the date the hiring is to commence.  The Hirer will be notified if any 
deductions are to be made, otherwise the cheque will be destroyed or returned. 

12. Hirers are not permitted to use the school playing field at the rear of the hall unless they have 
been given authorisation by the school to do so.  The school playing field must be booked 
directly with the school. 

13. Access to kitchen facilities may be required by other users of the meeting room or the main hall 
if hired separately.  The Bookings Officer will pre-agree access arrangements if required. 

14. If this hiring is for commercial purposes, the Hirer must ensure that they have adequate Public 
Liability cover. 

15. The Hirer is responsible for arranging insurance against any third party claims which may be 
made against them (or the organisation if acting as a representative) whilst using the hall. 

16. The Hirer must report: 

 All accidents involving injury 

 Any failure of equipment belonging to the hall 
to a member of the Committee as soon as possible. 

17. The Committee reserves the right to refuse or cancel a booking without notice or to cancel this 
hiring agreement upon giving 7 days’ notice in writing to the Hirer.  In these circumstances, the 
Hirer is entitled to reimbursement of the booking fee and deposit which have been paid by the 
Hirer to the Committee. The Committee is not liable to make any further payment to the Hirer. 

18. The Committee accepts no responsibility for articles left on the premises, nor for any personal 
accidents or injuries. 


