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Equipment 
Please remove any articles or equipment you bring into the hall, no later than 10.00am the 
following morning. 
You can find trestle tables and chairs in the store room. 
There are a limited number of glasses available, so for large events you should bring your own 
supply. 
If you are bringing alcohol, we recommend that wine is placed in the wine chiller at least 24 hours 
before the start of the function. 
You can find instructions on how to use the ice maker on the wall above it. 
 
Fire Exits, Signs and Equipment 
You must not place chairs or other obstructions in front of the emergency exits.  The fire exit signs 
must remain permanently lit.  It is the law (Fire Order) that each event has a “Responsible Person” 
who must familiarise themselves with the location and use of the fire-fighting equipment, fire 
notices and escape routes.  They should also note the location of the power supply. 
 
Noticeboard and Notices 
Village organisations are welcome to place notices of forthcoming local events on the noticeboards 
in the entrance area and in the main hall.  Please remove the notices once the event is over.  The 
management committee will remove any other notices.  Nothing should be fixed to walls or doors 
without permission, or with blue tack or sticky tape.  Please do not cover any management 
committee notices as these are required by law. 
 
Noise 
You are responsible for preventing any undue noise. In particular, please be considerate towards 
the local community by: 

 Keeping the volume of music at a reasonable level at all times. 

 Making minimum noise on arrival and departure. 
 
Parking 
Only use the parking area which belongs to the hall; in front of the hall and bungalows.  Please do 
not use the parking area further away from the hall, in front of the garages.  This is reserved for 
local residents; please do not block access to it. 
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Health and Safety in Food Handling Rules 
It is law that you make yourself aware of these precautions. 
  
Ensure that you bring your own disinfectants and detergents.  Under Health and Safety 
Regulations the Management Committee is not permitted to leave these products in unsecured 
areas. 
The Village Hall has a NO SMOKING policy for all areas including the Kitchen.    
Wash your hands thoroughly: 
• Before touching food 
• After preparing fresh meat, poultry or fish 
• After using the lavatory 
• After blowing your nose 
• Before serving food 
Do not cough or sneeze over food. 
Wear clean clothes and protective apron or overall. 
Use waterproof dressings on cuts, sores or abrasions and keep the dressing clean.  Wear a thin 
rubber glove if necessary. 
Always clean utensils.  Use clean utensil in preference to your hands. 
Wherever possible use food grade disinfectants as well as detergents to ensure that preparation 
surfaces are clean. 
Always use clean cloths for washing, wiping and drying. 
Do not use chipped or cracked crockery: put it on one side to be destroyed or replaced. 
Clean up as you go and wipe up spillages as they occur. 
Keep prepared foods covered until they are to be severed. 
Do not place uncooked meat, poultry or fish near cooked preparations unless securely wrapped. 
Keep fish, meat, vegetable or dairy products and foods containing them either below 8C or, if they 
are cooked and waiting to be eaten hot, above 63C. 
Keep the waste bin properly covered at all times. 
 
 


