
 

   

BROAD HINTON AND WINTERBOURNE BASSETT 
PARISH COUNCIL MEETING 

Broad Hinton Village Hall, Broad Hinton 

Monday 7th January 2019  

7.30pm 

DRAFT MINUTES 
Councillors 
Present: 

Alex LaRoche (AL) (Chairman) 
Howard Witt (HW) 
Zoe Cooper (ZC) 
Ray Smyth (RS)  
Tristan Norman (TN)                  

Apologies:   Adrian Smith (AS) (Vice Chairman) 
                      Candace Gaisford (CG) 
                      Jim Gunter (JG) 
                      Jane Davies (JD) 
Parish Clerk: Alison Robinson (AR) 
                       Wendy Law (WL) outgoing Clerk 
  

Item  
No. 

Subject 
Action  
 

1 Introduction, Quorum & Declaration of Interests  AL 

 

The Chairman welcomed everyone to the Meeting and apologies were taken. The meeting was 
declared quorate. 
Howard Witt declared an interest in the signage issues with ‘The Winterbourne’, Tristan Norman 
declared an interest in the Uffcott House planning application. 

 

2 Minutes of the Parish meeting held on Monday 5th November 2018      

 The Minutes were agreed and signed by Alex LaRoche. AL 

3 Matters Arising  

 

Co-option of Parish Councillors: Ray Smyth and Tristan Norman have signed the Declaration 
of Acceptance of Office Papers and were welcomed as Councillors 
White Gates: Howard Witt now has prices for White Gates with 30mph signs for Winterbourne 
Bassett.  The cost would be £4,500 for 4 gates, but only 3 could be fitted, reducing the cost to 
£3,375.  Gates could be provided through Wiltshire Council’s Community Area Transport Group 
(CATG), at a cost of £1,500 per gate with signage. Total cost would be £4,500.  The Parish 
Council would have to pay 25% - £1,125 to enable this work to be done by CATG.  The timescale 
through CATG is unknown.  At the present time the Parish Council could only assist if it used its 
capital funding. This will be discussed in Item 9 Financial projections. 
Fatal accident on A4361, November 30th 2018:  The PC had been asked by The Gazette & 
Herald, Marlborough to comment on this accident which occurred near Winterbourne Monkton. 
The Chairman Alex LaRoche was quoted expressing sadness for the loss of life and gave 
condolences to the family on behalf of the Parish Council. The article highlighted that the Parish 
Council have discussed and implemented road safety measures on A4361 and Cllr Candace 
Gaisford is already liaising with Police. 
Please read item 6 for further progression on this issue. 
 

 

4 Finance Report AR 

 

The Clerk reported:  
PC Bank Account Balances - as at 28th December 2018: - 
Current account= £406.08     Deposit Account=£10,600.95       
Income: £6,945.85 
Expenditure: £5024.49 
 
PC Account Balance = £11,008.23 – includes remaining £274.61 Transparency Fund  
and £2936.65 Allotment balance.  
 
Payments over £100 since last meeting: Clerk October Salary     - £250 
                                                                 Clerk November Salary - £250 

  
 
 
 
 
 
 
 
 
 
 



 

   

                                                         New Clerk November Salary - £125 (Half month) 
                                                                 Clerk December Salary - £250 
                                                  Outgoing Clerk December Salary - £125  
                                                                Allotments - Water          - £312.78 
 
Councillors Noted and approved the current position with the Accounts. 
 
The accounts should be published on a web-site under the Transparency Code Regulations.  
The Clerk will attend to this. 
 
It was agreed that the ongoing yearly subscription for Microsoft 365 should not be accounted 
under the Transparency Fund. 
 
The Transparency Fund was a one-off grant from the National Association of Local Councils 
(NALC) to enable the PC to fulfil its Transparency Code obligations and comply with the 
General Data Protection Regulations. Remaining funds of £274.61 will be used to set up a  
Parish Council website. 

 
 
 
 
 
 
 
AR 
 
 

5 Planning 
AL 
 

 

The Chairman asked that Councillors be prompt when dealing with applications.  
There can be problems contacting neighbours about planning applications and it was agreed  
that after the Planning Councillor has attempted two calls a contact slip could be left giving 
householders 2 days to contact the Councillor for that area if they require further information.  All l 
neighbours should have received a consultee letter from WC showing details on how to comment 
direct. 
 
Planning Publication List 7th January 2019 
18/06744/FUL  
The Chapel, Horton Way, Broad Hinton. Loft conversion with dormers. No objection with 
conditions that the rear window overlooking 32 Fortunes Fld is obscure glazed. Wilts refused 
due to the window overlooking the proposed new build in the garden/Land at the Chapel and 
no submission of a required bat roosting assessment. 
 
18/07955/FUL  
10 Fortunes Field, Broad Hinton. External Rear extension and internal reconfiguration. 
Objection. Approved with conditions due to being only .3m over permitted development. 
 
18/10447/TPO 
Westwood House, 2 Norborne Rd, Broad Hinton. Reduction of Sycamore with preservation 
order. No objection with conditions. Approved with conditions. 
 
18/09784/FUL 
Magnolia Cottage, Uffcott. Retrospective application to erect a single storey garage and 
workshop. Objection. Approved with conditions as all land and verge is owned by the applicant 
and it had previously been certified even though it is in a different position.  
 
18/11039/TPO 
The Schuss, 3 Fortunes Field, Broad Hinton. Fell 1 split beech, reduce 2 beech 
No objection. Approved with conditions. 
 
18/09869/LBC 
Wellview, Broad Hinton. Installation of temporary door canopy. No objection with conditions. 
Awaiting Wilts decision. 
 
18/10560/FUL 
Uffcott House, Uffcott. Removal of existing swimming pool and construction of tennis court. 
No objection with conditions. Awaiting Wilts decision. 

 



 

   

 
18/11507/TCA 
Glebe House, Broad Hinton. Fell 1 spruce and 1 pine in conservation area. No objection. 
Awaiting Wilts decision. 
  
18/11092/FUL 
1 New Cottages, Uffcott. Two storey side extension. Single storey rear extension. Single 
storey double garage and front porch. No objection. Awaiting Wilts decision. 
 
18/11278/FUL 
8 Fox Row, W. Bassett. Two storey side/front extension. No objection. Awaiting Wilts decision. 
 
39 Pitchen’s End –  During our previous Parish Council meeting we reported that concerned 
residents had reported to the P.C. that a conservatory/extension is being built at this address 
as they believe there may be a contravention of a Direction of Article 4, withdrawal of permitted 
development issued by Kennet District Council when the Pitchen’s End development was 
originally built. Wilts enforcement team are STILL looking into it and will get back to us with 
their findings. 
 
The Winterbourne pub signs and A4361  
Mr & Mrs J Smith from Winterbourne Bassett have raised a number of concerns with reference 
to the legality and restriction of visibility due to the pub’s signs and also raised the issue of the 
A4361 being a long standing notoriously dangerous road, with an increasing number of 
accidents. The issue was escalated to me as Adrian Smith and Howard Witt, who are Parish 
Councillors, have a declaration of interest in the Winterbourne pub.  
During my meeting with Mr & Mrs Smith, we went through the statistical information to prove 
that the pub signs near the T junction of A4361 were in order, according to visibility sightlines 
regs., which show clear sightlines from 2.4m back from the white line (front of car to driver) 
from a height of 1.05m and a regulation distance of 215m from the centre of the exiting road to 
the end of each visibility splay, whilst entering a 60mph A road. 
The signs on the pole were raised and having established that they are already under ‘deemed 
consent’ which is a continuous 10 year pre-existing rule and pointed out, with before and after 
photos, that the pub have moved the lower sign up to enable good visibility, we agreed that 
they are legal.   
I also established that the sign in the field is within the size and position regs. ref. 2 forecourt 
signs are allowed, not exceeding 4.6 sqm and set no higher than 4.6m.  As the sign is on 
private land with the owner’s permission, this is this also considered as forecourt. They raised 
the issue of the sign in the field blocking some of the view from the bus stop to an oncoming 
bus. Mr & Mrs Smith also said that the area behind the large sign to the main road is a sightline 
coming up to the white line to oncoming traffic, the grass on the verge behind the sign will block 
that sightline. I told them the sign had already been moved back to allow visibility at the front 
and that if the sign was moved further back it would permanently block the sightline behind the 
sign, so if the sign was kept in place and the verge is kept short around the area of the sign 
that sightline would also be kept clear.  
The issue of the legality of the sign in front of the pub was also brought up which is also 
considered forecourt, 4.6sqm and no more than 4.6m from the ground and viewed separately 
from each side and we established that this sign is also correct. 
Mr & Mrs Smith also raised the issue of the view from the opposite bus stop, blocking the 
oncoming bus sightline by the Winterbourne Bassett traffic sign opposite the T junction. I 
mentioned that neither bus stop can be moved and the traffic sign is in the legal position 
opposite the T junction, which also can’t be moved.  
Whilst investigating the signs on A4361 and whilst looking at Google earth ref. pub signs, I 
provided photographic proof that the traffic sign on the left just over the hill going from Broad 
Hinton to Winterbourne Bassett T junction. (Winterbourne Bassett sign with right arrow and pub 
brown sign) appears on Google Earth as of 12/01/18 but is now physically missing. I thanked 
them for raising the signs issue as we have now discovered the missing sign as a result and 
considering this the main traffic sign which alerts drivers that a T junction is coming up, this is 



 

   

the main sign to focus on. 
Mr & Mrs Smith also raised the issue for the need of double white lines from the hill on A4361 
to the WB T junction and a 50mph speed reduction. I told them I would discuss it with Cllr Jim 
Gunter, as he deals with Highways, to request for the sign to be reinstated as it is the main sign 
that shows there is a junction ahead but there is a waiting list, so it may take some time. 
All parties finally agreed that we had established that all the pub signs are of the correct size 
and position and the pub signs issue would be closed if the Parish Council requested 
reinstatement of the traffic sign further up the hill on the A4361, highlighted to CATG the need 
(I said it would be a wish list) for double white lines in the road, a 50mph speed limit and Mr & 
Mrs J Smith, Adrian or Howard would keep an eye on the verge growth to be cut if growth if 
more than 6 inches near and around the pub sign, on a best endeavours basis 
 
Cllr Jim Gunter has now dealt with the Highways requests which are outlined in the Highways 
report below. 
 

6 Highways and Maintenance  

 

Jim Gunter has reported the missing sign on A4361 near Winterbourne Bassett for 
reinstatement and escalated the issues on the A4361 with CATG by submitting a request for 
double white lines and a speed limit reduction to 50 mph on the A4361 from Broad Hinton to 
past the Winterbourne Bassett junction.  Wilts Cllr Jane Davies has also requested for CATG to 
set up a road safety group for this road and CATG have agreed to put this on their agenda.  
Jim and Cllrs from Winterbourne Monkton & Berwick Bassett will be included in representation 
for the road safety group.  
 
The Chairman thanked Jim Gunter and Wiltshire Cllr Jane Davies for their proactive approach. 
 
The Chairman reported that The Parish Steward has sent an availability chart, which has been 
circulated to relevant Councillors, and maintenance works requests can be sent to them on the 
attached form. 
 
It was agreed to look again at the cost of being included in the WC bulk buy scheme for Speed 
Indicator Devices (SIDS) and the Clerk will ask WC to quote for these  
 
Zoe Cooper reported that there is 1 tonne of road salt, in store with George Horton who has 
kindly picked it up for us.  George will refill the bins when requested.  Tristan Norman offered to 
liaise with George  and store salt for Uffcott.  The Parish Council thank George for his help 
 

 
 
 
 
 
 
 
 
 
 
AL/ZC 

7 Emergency Planning AL 

 

The Chairman went through Jim Gunter’s report, in his absence, on developing an Emergency 
Flood Plan.  Thr Parish Council agreed the following: 
For the Flood Plan: three elements for flood risk; watercourses, blocked or inadequate 
drainage, weather conditions.  Jim has investigated risk areas within the villages. 
Watercourses: 

• According to the Environment agency the branches of the Winterbourne present the 
highest risk.  Rebuilding the bridge has increased the flood risk under some 
circumstances. 

• Blocked and inadequate field and roadside ditches were a major contributor to the 2018 
flood.  Landowners unaware/unsure or unwilling to accept their responsibilities, made 
worse by WC’s confused policy i.e. some ditches cleared, others left. 

Agreed actions on Watercourses: 
a) Monitor the Winterbourne ground water level (in hand) 
b) Take up inadequate bridge construction/lack of drainage with WC 
c) Identify those ditches that contribute to the risk of property/road flooding and enlist 

support of the landowners to tackle the problem 
Blocked/inadequate Drains: 

• Only the most modern developments in the villages have surface water drainage. 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

   

• The Broad Hinton High Street drains have been cleaned. 

• Other drains are visibly blocked.  WC will only react if the drain is a danger to flooding 
adjacent properties.  

• Some locations lack drains.  The corner going out of BH towards Broad Town floods 
frequently.  The only escape for surface water is into the Fire Hydrant manhole on the 
opposite side.  

Agreed action on Drains: 
a)  The Flood Emergency Team (once established) needs volunteers to watch drains and 
put forward the case for clearance with WC where there is risk to property, 

      b)  Individual blocked drains can be cleared by the Parish Steward. 
      c) Identify locations with no drains and frequent pooling to develop a case for action to put 

to WC.  It is difficult to see that WC would prioritise these.  Short term alternative is for 
the PC to put out warning signs – but where to store and who would implement would 
need to be ascertained. 

 
Catastrophic and unpredictable weather 

• Modern developments should have been built to cope with a 50 year event, the rest 
probably can only cope with a 30 year event.  WC have no programme to update. 

Agreed Action on weather events: 
a)  Can only be handled within the Emergency Flood Plan on the basis of being prepared 

 
In conclusion: 

• The Flood Plan has to be part of an overarching Emergency Plan 

• It needs to be a team effort 

• It will need support from within the community e.g. farmers with all-weather heavy lifting 
gear; 4x4 owners; responders to check the elderly, inform, disabled, etc. 

• It needs a communications arm. 

• It needs to be a live document, amended and kept up to date. 

• It has to tie in with what First Responders (Fire & Rescue, Environment Agency, Police, 
Ambulance, Wiltshire Council) are capable of providing and with their plans. 
 

Emergency Planning Action 
We have agreed that Jim will set up a sub-committee for Emergency planning composed of a 
Councillor from each village and local land owners. Tristan Norman has agreed to represent 
Uffcott and Zoe Cooper has offered to help Jim in Broad Hinton. Jim will discuss further action 
with his sub-committee and update us on progression. 
 
To view the full report please contact the Parish Clerk at  ARobinson_clerk@outlook.com  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
JG/AL 

8 IT Update & Communication, IT discussion RS 

 

Ray Smyth had circulated a paper to the Parish Council outlining our IT options for a web-site. 
Several options were discussed regarding web-sites and the use of social media for 
communications. It was agreed that both are important, but we are limited by finances.  The 
minimum needed is: 

• A domain name and email addresses which identify both the Councillors and Clerk as 
being part of the Parish Council.  Email addresses can then be managed. The Parish 
Council agreed that the domain name registration should be kept separate, if we were 
to use a self build website platform, so that we could move the site to another platform 
should we need to. Councillors agreed that we need a central email hub for Councillors 
which is connected to the domain name, so that we can separate Parish Council from 
personal emails. The PC discussed whether to use the .gov.uk email but this looked 
difficult to set up and possibly expensive and the ability to retain and refer to previous 
Councillor’s emails may be prohibitive. The PC agreed that the Domain name should be 
short and identifiable as a Uk Parish Council and inclusive of Uffcott, such as 
BHWBUParishCouncil.uk or BHUWB-PC.uk., some other Parish Councils use .org.  
Ray said we must keep in mind that using anything other than letters may kick our email 
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into the spam box. The Clerk and Ray will investigate.    

• A web-site which allows us to fulfil our Legal, Transparency and GDPR obligations as a 
Parish Council. The Parish Council agreed the necessity for a website and Chairman 
Alex LaRoche gave Ray Smyth a copy of the Transparency code, listing all information 
required to be published on the site to comply with these regulations.  

• The web-site can be further developed, as time and finances allow and to act as an 
information/local attractions hub for the village. Ray pointed out the need for funds to be 
set aside to do this. We agreed that we should link to other Parish information platforms 
such as Broad Hinton Village Hall website and Winterbourne Bassett Facebook. The 
Clerk will send information to Ray on other Parish Council Websites. 

• A more interactive communications arm, such as Facebook to communicate directly 
with villagers.  This has been very successful for the Community owned pub in 
Winterbourne Bassett. Councillors discussed the necessity of direct and immediate 
communication to the Parish but questioned the GDPR compliance of Facebook and 
Ray will look into this further. Other social media platforms were discussed and Jim 
Gunter (in his absence) has suggested What’s app or another platform which will inform 
the Parish Councillors, Emergency services and the most effective method to inform the 
Parish in an emergency, with reference to his Emergency planning report. The PC 
agreed the necessity to have links on the site to direct the public to Wilts portal to 
register complaints such as potholes, direct .   

 
Councillors agreed to finance a domain name, email addresses, and a year’s subscription for 
hosting the web-site.  Ray will action this and investigate different alternatives for building a 
website, including costs. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RS 

9 Financial Projections ALL 

 

The Chairman Alex LaRoche highlighted that it appears we are holding excessive funds in the  
PC account. Of the 2018/19 Precept of £6145.41,  £3000 goes to pay the Clerk, (plus £250 for 
urgent Clerk changeover) £1000 is retained yearly for replacement of the defibrillator leaving 
£1895.41 to pay for insurances, subscriptions, maintaining and improving all 3 villages.  Much of 
this is spent on village maintenance and WC are handing over more and more responsibility to the 
Parish Council as their budgets tighten, so we need to account for this when agreeing future 
expenditure. The PC savings account also includes £2936.65 Allotments balance. 
 
We must also hold enough funds to cover the costs to supply the 3 Villages with agreed 
arrangements, should we be in the position of not being able to source further funding or source 
little funding. We have already agreed to part fund the installation of a defibrillator for 
Winterbourne Bassett, the costs of doing this and a yearly amount for projected replacement will 
be set aside. We will discuss further projections of costs to support the website, at the next 
meeting.  
 
The Clerk reported that this year’s expenditure would most likely equal the Precept income and 
there is a risk of outshooting the Precept.  
 
Some funding streams we could apply for require us to match fund or at least have some seed 
funding, which we cannot do with the amount we have. We are unable to apply for some funds as 
the area is considered too affluent. 
 
Howard Witt reported that The Winterbourne Bassett Community pub has sought multiple grant 
applications with a 25% success rate; it is the approach and the knowledge of which are good 
to go for and which fit the objective, we can help the Parish Council with if we think it is a route 
to explore. 
 
The Chairman discussed with Councillors the need for prioritising projected expenditure and 
concluded that the white gates with 30mph signs for Winterbourne Bassett are not necessary 
at the moment, as there are already 11, 30mph signs in WB, 7 of which are double sided and a 
flower box under one sign was provided by the PC 2 years ago. It was agreed by Councillors to 
be put on the back burner. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

   

 
The Chairman asked all Councillors to look at their areas of responsibility, find any funding we 
could apply for and come back to discuss these at the next meeting. 

 
ALL 

10 Precept – January 2019   

 

The Chairman reported that the Parish Council have only increased the Precept 3 times in the 
last 10 years. This has led to issues as discussed under item 9.  The Clerk had modelled some 
percentage increases using WC’s programme. She reported that the ONS Consumer Price  
Index released on 19th December 2018 gives the November 2018 rate as 2.2%. 
 
Councillors discussed how much to raise the Parish Council Precept by for 2019/20,  and 
agreed on 3% which is .2% lower than the Retail Price Index of 3.2% released 19th December 
2018.  The Precept requested will be £6,400.02.  This will allow us some flexibility with our 
spending commitments. 
 
The Clerk will send the Precept request Form to WC.  
 

 
 
 
 
 
 
 
 
 
 
AR 

11 Councillor Roles AL 

 

Alex LaRoche – Head Planning, Marlborough Area Board, Community Land Trust, Bank 
Signatory 
Adrian Smith – Bank Signatory, Communication, Winterbourne Bassett maintenance  
Jim Gunter – Head Highways, Head Maintenance, Head Environment & Emergency Planning, 
Allotments liaison Officer 
Zoe Cooper – Finance, Planning, Marlborough Area Board, 
Candace Gainsford – Community, School & Police liaison, Bank Signatory,  
Howard Witt – Uffcott Liasion, Footpaths & Byways 
Tristan Norman – Uffcott Highways & Maintenance/Footpaths & Byways,  
Ray Smyth – IT & Communications, GDPR Compliance, BH Footpaths and byways 
Alison Robinson – Clerk, Responsible Financial Officer, Allotments 
 
Emergency Planning Sub Committee so far – JG, TN, ZC, 
 
The Chairman emphasised the necessity for a single contact to Local Authorities for 
Councillors’ responsible areas to avoid confusion. All Councillors should discuss any matters 
with the head of the specific area of responsibility, to agree a way forward.  

 

12 Fly Tipping RS 

  Ray Smyth reported that WC removed the fly tipped material from Vize Lane  

13 Digital Mapping 
AL 
 

 

NALC have a bulk licence for accessing a digital mapping tool which is a multi layered mapping 
tool for use by Town and Parish Councils. This would be at no cost to the PC but there are  
add on costs which the PC would need to agree.  We can access it as a Parish Council with an 
authorised password. 

 

14 Date of May 2019 meetings AR 

 
It was confirmed that the Annual Parish Meeting and the May Parish Council meeting would be  
on Tuesday May 7th 2019 

 

15 AOB  

 

Alex LaRoche thanked the outgoing Clerk, Wendy Law for all her hard work and dedication over 
the last couple of years. 
 
Meeting closed at 9:25pm 

 

 

Date of Next Parish Council Meeting                    Monday 4th March 2019   7-30pm 
Annual Parish Meeting                                          Tuesday 7th  May 2019  7pm                               
Parish Council Meeting                                         Tuesday  7th  May 2019    7-30pm    
  
All meetings to be held at Broad Hinton Village Hall Meeting Room.                                              

 



 

   

                                                                                                                                                                                
 
Signed: ....................................................................   Chairman                                                    
    
 
Name: ……………………………………………………………………………….                                                          
 
 
Date: .......................................................................                                                                                          
                                                                                                                                                                   

 


